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Performing iNN Uploads with QuickScan – The Easy Way 
 
As everyone in the news business understands; old news is not news.  It is, therefore, very 
important to get news data uploaded into the iNN system and in front of potential buyers while 
it’s still ‘fresh’. The following procedures should help you use QuickScan to get your news data 
where it needs to be in a timely fashion – and not waste your time doing it. 
 
Multiple uploads per day 
The problem with importing and uploading news data several times during the day is trying to 
avoid uploading the data that you’ve already uploaded earlier. The inewsnetwork system should 
not allow duplicates to be imported but uploading duplicates takes you more time and puts more 
strain on the iNN system.   
 
You can avoid uploading duplicate story records by using the QuickScan Search Engine’s 
“Time” filter in your iNN Profile’s search criteria and you can even setup new Profiles in the 
search engine with those specific time slots already set – but this takes a lot of thinking and 
exposes you to mistakes.  There is an easier way! 
 
Import CC files: 

1. When you enter the CC Entry screen you’ll notice that there’s an option called 
“Automatic, Import to a Secondary CC-Only File:”  Select this option.  A confirmation 
screen will appear to ask if you’re sure you want to send your data to the secondary 
“CCCurrent.mdb” file.  Click “Yes”.  

 

 
 

This imports all of the closed caption file’s data into a file called CCCurrent.mdb, which is 
the “alternate” file and is located in the same folder as your other QuickScan files.  The 
normal import would have brought the data into a file called Current.mdb.  As you read 
further you’ll see why we’re putting data into this file. 
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Export Story Records to iNN:   
1. When the import has been completed go into the Search Engine to begin the upload to 

iNN. 
2. Select the iNN upload Profile (1). 
3. Select the date type “Search by logged date” with the radio control buttons (2).  

 

 
 

4. Click the “Other” radio button from the “Search in which data file:” control, shown above 
(3).  This will open a file selection dialog box (below) to the directory where your data 
files are located. Select the CCCurrent.mdb file from the list of files.  
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5. This will place the file name in the confirmation box (below). Click “Continue”. 

 

 
 

6. Click the “Temporary Data” button on the Search Engine screen.  The search results 
should display all of the records in CCCurrent.mdb file, which you just imported. 

7. Click the “Export” button on the Search Results screen and then click “Continue” on the  
”Export Search Results” screen to upload the data to the iNN server. 

8. While the file is uploading, drag the Export screen out of your way and then close the 
Search Results screen.  

9. Drag the Search Engine screen out of your way so that you are able to see the 
QuickScan Main Menu screen.  Click the “Import Records” button on the Main Menu 
screen. The “Import QuickScan Records” screen will appear. Click the “Select or enter 
file…” box in the center of the screen (below) and from the File box that appears select 
the CCCurrent.mdb file. Click the “Import Now” button. 

 

 
 

This will import all of the story records that you put into the CCCurrent.mdb file, during 
the Import, into the Current.mdb file where you want them (it does not delete these 
records from the CCCurrent.mdb file). 
 

10. The upload will be completed soon and may have actually completed while you were in 
the middle of the import from the CCCurrent.mdb file process.  When you click OK 
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button on the screen telling you the export to iNN was successful, the Export screen will 
disappear leaving only the Main Menu and Search Engine screens open.  Click on the  
Search Engine screen to bring it to the forefront. 

11. Now, click the “Actual Data” button on the Search Engine. Be sure not to change 
anything else on the Search Engine screen.  Even though you imported the records from 
the CCCurrent.mdb file into the Current.mdb file, they were not deleted from the 
CCCurrent.mdb file.  We’ll do that now. 

12. When the Search Results screen appears click the Datasheet View control at the top of 
your screen (shown below). 

 

 
 

13. This changes the Search Result screen to the Datasheet View  or table view. 
 

 
 

14. Tap the <Ctrl> and the <a> key on your keyboard.  This selects all of the records from 
the search results (all of the records in the CCCurrent.mdb file) and then, when the 
records change to a dark color to show they are selected, click the <Delete> key on your 
keyboard.  Your CCCurrent.mdb file is now empty again. 
 

When you perform your next Import and Upload repeat the steps above and you won’t have to 
worry about the date ranges or times. 


