inews@@-

source and delivery solutions for media monitors

Putting Jr. to Work —
how to use the new QuickScanJR to optimize data uploads to iNN

As everyone in the news business understands; old news is not news. It is, therefore, very
important to get news data uploaded into the iNN system and in front of potential buyers while
it's still ‘fresh’. The following procedures should help you use the QuickScanJR ProMedia 3i to
get your news data from remote loggers to everywhere it needs to be in a timely fashion — and
not waste time doing it.

Using QuickScanJR has always had a few well known advantages, such as allowing news
loggers to work from home with an easy way of sending their work to the main office. The new
QuickScanJR has even more advantages because now your remote loggers won'’t even need to
use email to send their work AND, with no extra effort, they can automatically send their work to
iNN at the same time (QSjr can also create an NDS file at the same time). This will make your
life easier because you won't ever have to teach new remote loggers how to find the file
containing their data on the hard drive and then explain how to attach it to an email and send it
to you. It's easier for the remote logger because they only click one button in QuickScan to send
their work out.
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Using FTP (File Transfer Protocol)

A little setup on the front end saves you a lot of time forever... The new QuickScanJR software
uses a built in FTP control to transmit it's data to iNN and to you. To set this up you'll need your
own FTP folder location. This is simply a file folder on a server somewhere on Internet where
remote loggers files can be parked temporarily until you come and get them. If you own a Web
site, you can probably setup a folder on your host’s server for this purpose. If you feel like this
is a little over your head, don't fret... iINN will be happy to create a folder for you to use on our
servers (no charge). We'll get you a location, a user name and password that can be plugged
into QuickScanJR and that’s it. The remote logger clicks a button when they’re done logging
and the files go where they need to go...

OK, now you've got to get those files from the FTP folder to your own computer... Sounds like
trouble. No, not really. We recommend that you purchase and install a piece of really great
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software for this that will automatically go to the FTP folder at scheduled times, pickup the
waiting remote files and gently place them in a folder on your computer where you can import
them into QuickScan (senior) - whenever you're ready.

The software that we recommend, and the only software that we’ve found that will do all this, is
called FTP Voyager and you can purchase it from www.rhinosoft.com. You can download it from
their Web site and you don't even have to pay for 45 days. In 45 days you'll need to cough up a
whopping $40... Not bad.

With FTP Voyager installed on your computer and QuickScanJR ProMedia 3i on your remote
logger’'s computers you're pretty much ready to rock and roll. Let’s start with the setup for
QuickScanJR..

Setting up QuickScanJR for Automatic FTP Uploads

1. Click the User Options button on the Main Menu screen to bring up the User Options
screen.
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2. Enter the name of your FTP host, the User Name and Password for this location. If you don't
have a host, iINN will be happy to provide one for you at no charge.

3. Select the Default Export Option that you'll be using from the drop-down list. This will
indicate to QuickScan which exports you want done when the “Export” button is clicked.
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Exporting logs with QuickScanJR

1. After the remote logger has finished with their logging they will close the logging screen (or
CC Import screen) and click the “Export” button, which can be found on the Main Menu
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screen. This will open the Export Screen. The Export selection should already reflect what
was chosen from in the User Options screen as described above.
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2. Clicking the “Continue” button will export the remote logger’s work according to the setting
you've selected ...

Number Type What happens when you click

“Continue”
1 INN Upload Logger’'s work gsn:;ploaded to iNN
> Create NDS File Creates an NDS-pre file containing
the logger’s work only
Logger’'s work is uploaded to iNN
3 INN & NDS and also placed into an NDS-type file
4 Remote Eile ETP Exports the logger's remote file to

your FTP folder only
Logger’'s work is uploaded to iNN
5 INN & Remote FTP and their “Remote File” is placed in
your FTP location for easy access
Uploads the loggers work to iNN,
uploads the loggers “Remote File” to
your FTP folder and generates the
NDS-type file

6 INN & NDS & Remote FTP

Now that the logger’'s work has been exported, let’s talk about how you're going to get it into
QuickScan easily.

Setting up FTP Voyager

This next section assumes that you have already downloaded and installed the FTP Voyager
software from RhinoSoft.

1. Start FTP Voyager. The small screen that appears over the main screen is one where you're
going to create an “FTP Site Profile”. Click on the “Personal Sites” folder and then click the
“New Site” button at the bottom of the screen (see illustrations on the next page).

Type a name for this profile (e.g. “git da damn remote files”).

An FTP Site Profile consists of three essential things: 1.) the location of the FTP site; (2)
your user name; (3) your password. Type these into the appropriate boxes.
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4. You may now close the Profile Manager screen and open the FTP Voyager Scheduler by
clicking the “Schedule” menu item at the top of the screen and then selecting “Start/Show
FTP Voyager Scheduler”. This is where you'll select the times that the FTP Voyager will
automatically retrieve your remote logger’s files.

5. On the tool bar click the “New” button, which will open the “Schedule Task Settings” screen.
6. On the Schedule Task Setting screen click the “Select” button to select the FTP Site Profile
you created earlier (see illustration on next page).



7. Click the “Schedule” tab and select how often you want this event to occur from the
“Schedule Task” drop down box. Select a time or you may also consider using some of the
‘Advanced’ settings. Note: Keep in mind that you will want to be sure that you've had
enough time to import the remote files into QuickScan before they're downloaded again by
the FTP Voyager, which will overwrite any existing files with the same name that are in your
folder.

Now that you've setup an event you'll need to set an “Action” for this event. Actions are
downloads, uploads, moves, copies, etc.

8. Right click on the large right pane of the FTP Voyager Scheduler screen (see illustration on
previous page, #8) and select “New” from the pop-up menu to open the “Action” screen.
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9. Now select “Move Down” from the “Action to perform...” drop-down box. We want to use the
“Move Down” action because this will remove the files from the server and you won’t have to
worry about downloading a file that is old. It also saves space on the server.

10. Further below, in the “Local file or folder:” box, enter “*.*” (without the quotes). The asterisks
tell the program to download all files found in your default folder on the FTP server.



11. In the box further below enter the location on your computer’s hard drive where you want the
remote files to be placed. You my click the “Browse Folder...” button to find the correct
folder on your hard drive. Make sure that the “Local is a folder” box is checked.

That'’s it. You have an event scheduled. To add more events repeat steps 4 through 11.

With the system described above you'll probably save hundreds of hours in labor each year. No
more waiting for email to download and then saving files to your hard drive. The remote files will
just be sitting in a folder waiting for you to push the QuickScan import button. Future versions of
QuickScan, due out this year, will take away the need for you to even push that button as the
import of remote files and CC files will also be scheduled to run automatically.

Another benefit is that you'll get your data uploaded to the iNN system earlier and - in addition to
those things mentioned at the start of this document - this will benefit you as new features are
introduced to the INN system, such as instant alerts that will notify your clients of a ‘hit’ as soon
as it's entered into the system.

The time savings could also add up to allowing you to improve the quality of the data that you're
uploading by giving you the time to clean up and enhance the news text and thereby making it
even more valuable to yours and all affiliate’s subscribers. And that's what it's all about: Saving
you time so you can find more stuff to do...



